	
	SQM CIVIL 1 FILE OPENING FORM



	File No
	Date opened

	Client’s Name & Title
	

	Rec
	EC
	Ref
	PT
	YP
	Adv
	Thom
	Other
	

	New
	Existing
	
	

	Address


	

	Post Code
	
	Occupation
	

	Date of Birth
	
	Telephone No
	

	NI No
	
	Surname at Birth
	

	Matter Type
	Mat
	PI
	Other (state)
	


	3rd Party
	
	Conflict 
	Yes
	No
	Date
	/          /

	3rd Party
	
	Conflict 
	Yes
	No
	Date
	/          /


	
COSTS INFORMATION

	Legal Help
	Certificate
	Private

	Yes 
	No
	Cost est 
	£
	Cost est 
	£


	Certificate Date
	
	Cost Limitation
	£


	Key Dates 

	Type
	
	Date
	/      /

	Pre Warning
	/      /
	Secondary Date
	/      /

	Court Dates (Key Dates)

	Date
	Venue
	Date
	Venue

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Reminder Dates

	Date
	Reason
	Date
	Reason
	Date
	Reason

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Other 

	Undertaking, reason
	
	Discharge 
	     /      /

	£ Updates
	/      /
	/      /
	/      /
	/      /
	/      /

	RISK ASSESSMENT
	
	HIGH* / ORDINARY
	DATE:
	
	


*If high risk a Risk Notice should be raised
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