	Exit Interview Report
	



	Employee name:
	

	Post:
	

	Interviewer:
	
	Date of interview:
	

	Date commenced employment:
	
	Date of leaving:
	


Employees should be requested to return:
	· Office keys

· Mobile phones
· Computer equipment

· Dictation machines
	· Vehicles
· Precedent material and company owned practitioner’s texts

· Other property belonging to the company

	Is the employee moving to a new job?

	 ( Yes
 ( No

	If so, does the new job involve:

	Higher pay

 ( Yes
 ( No
Better perks/benefits

 ( Yes
 ( No
A more senior position

 ( Yes
 ( No
More responsibility

 ( Yes
 ( No
Less responsibility

 ( Yes
 ( No
Different type of work

 ( Yes
 ( No
Sho

ter or more flexible hours

 ( Yes
 ( No
Other (please explain below)

 ( Yes
 ( No
Comments:


	Reasons given by the employee for seeking employment elsewhere:

	


	What suggestions for improvement does the employee have, if any?

	

	If the firm implemented those suggestions, would the employee return to work here?

	 ( Yes
 ( No



	Would the employee recommend the firm to their friends as a good place to work?


	 ( Yes
 ( No



	Use the space provided below for any additional comments.

	


	Signed (interviewer):
	
	Date:
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